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REPORT TO TOWN BOARD

FROM: Thomas Yu, Township Attorney
DATE: November 14, 2025
SUBIJECT: RESOLUTION 2025-1102 Resignation of Township Supervisor & Authorization of

Deputy Supervisor to Fulfill Administrative Duties
Summary of Process to Fill the Vacancy by Appointment

A. Introduction: This Resolution would accept the resignation of Kyle Patterson from the office of
Township Supervisor and authorize Deputy Supervisor Corrine Jordan to fulfill the administrative duties
of the office while the position is vacant.

This report also summarizes the process to fill the vacancy by appointment.

B. Recommended Action: It is recommended that the Town Board approve the Resolution and review
the process.

C. Background:

1. Resignation. The Town Board may vote to accept the resignation of any officer of the Township.
Resignations become effective upon acceptance by the Towns Board. 60 ILCS 1/60-20(a), (b). Along
those lines, at the November 4, 2025, Town Board meeting, Supervisor Kyle Patterson filed their
resignation letter with the Town Clerk. The letter indicates their intent to resign from the Office of
Township Supervisor effective November 18, 2025. The Town Board is scheduled to vote to accept the
resignation at the upcoming Special Meeting of the Town Board.

2. Deputy Supervisor. The Town Board may authorize the Deputy Supervisor to fulfill the administrative

duties of the office of Township Supervisor while the office is vacant. The resolution to be considered by
the Town Board includes authorizing Deputy Supervisor Corrine Jordan to fulfill the administrative duties
of the office while it is vacant.

3. Filling the Vacancy. A vacancy in a township office is to be filled only as provided in the Township
Code. 60 ILCS 1/60-5(a). Accordingly, a vacancy in the elected position of Township Supervisor shall be
filled by Town Board appointment. And the person appointed shall hold the office for the remainder of
the unexpired term. Township Supervisor Patterson was elected in the April 2025 election and their
term began May 19, 2025. 60 ILCS 1/50-15(b). Township Supervisors serve 4-year terms until their
successors are elected and qualified. 60 ILCS 1/50-10(a). In this instance, the term expires in May 2029.



a. Qualifications for Township Supervisor. Any person appointed to fill a vacancy must meet all of the
following requirements:

(1) Must be of the same political party as the person leaving office. 60 ILCS 1/60-5(d)

(2) Must be a legally registered voter in the City of Champaign Township.

(3) Must have been a resident of the City of Champaign Township for at least one year prior to
appointment.

(4) Must not have been convicted of any “infamous crime, bribery, perjury, or other felony” at
the time of taking the oath of office. 60 ILCS 1/55-6

The individual shall establish their political party affiliation by their record of voting in party primary
elections or by holding or having held an office in a political party organization before the appointment.
If the individual has not voted in a party primary election or is not holding or has not held an office in a
political party organization before the appointment, then the individual shall establish their political
party affiliation by their record of participating in a political party's nomination or election caucus.

b. Process for Selecting a Candidate for Appointment. There is no statutory prescribed process by
which the Town Board must evaluate candidates to be appointed to a vacant township supervisor
position. When the office of City of Champaign Township Supervisor was vacant in March 2024, due to
the resignation of Andrew Quarnstrom, the Township posted notice of the vacancy on their website and
invited qualified applicants to complete an application. The applications were screened to confirm that
they met all of the minimum qualifications.

The Town Board reviewed the applications and conducted interviews of candidates at a Town Board
meeting before nominating and selecting a candidate for appointment to the position of Township
Supervisor. Prior to nomination and selection, the Town Board does have the legal authority under the
Open Meetings Act to hold a closed session to consider the selection of the candidate to fill the vacancy
in the public office. 5 ILCS 120/2(c)(3).

c. Proposed Timeline. The Township Attorney recommends following the same process described above
and using the draft application for Township Supervisor provided as Attachment A to this report.
Adhering to the following timeline ensures that the vacancy is filled by appointment of the Town Board
within 60 days, which is January 17, 2025.

¢ November 18: Special Town Board Meeting to accept the resignation of Kyle Patterson and
discuss the appointment process.

e November 19: Press release regarding vacancy. Applications to fill the position available for
download from Township website at www.cctownship.com

e December 16: 5pm Deadline to submit completed applications to Town Clerk via email to

cityclerk@champaignil.gov (with subject line “Application for Township
Supervisor”) or physical delivery to City Clerk at 102 N. Neil St.,
Champaign, IL 61820

e January 6: Regular Town Board meeting to interview qualified candidates and appoint
Township Supervisor
e January 13: Special Town Board meeting to appoint Township Supervisor, if no appointment

was made at January 6 regular meeting
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d. 60 Day Vacancy

If the vacancy in office is not filled by appointment within 60 days, then the electors at a special
township meeting may select a qualified person to fill the vacancy and serve until the expiration of that
term. At the meeting, the electors may select the replacement officer by voice vote, and the person
receiving the greatest number of votes shall be declared to be elected as the officer. 60 ILCS 1/35-35
There are specific requirements to hold a special Township meeting. Among other things, the township
board (or at least 15 voters of the township) must file a written request for a special meeting and the
meeting must be held within 14 and 45 days of the request being made. 60 ILCS 1/35-5.

Prepared by:

Thomas Yu
Township Attorney

Attachments: A- Draft Application for Township Supervisor



** Applications must be received by 5:00 p.m. on December 16, 2025 via:

(1) Email to the City of Champaign Town Clerk, at cityclerk@champaignil.gov with the subject line
of “Application for Township Supervisor”; or

(2) Physically delivered to the City Clerk at 102 N. Neil, Champaign, IL 61820.

APPLICATION FOR
CITY OF CHAMPAIGN TOWNSHIP SUPERVISOR
(Note: Information provided by the applicant on this form may be disclosed pursuant to the
Freedom of Information Act, subject to applicable exemptions.)

Name:

Home Address: Business Address:
Home Telephone: Business Telephone:
Cell Phone:

Email Address:

How long have you lived in the City of Champaign Township?

Please list addresses at which you have established residency within the City of Champaign
Township during the past three (3) years and the dates of residency at that address:

Address (Most recent first) Dates

1.

2.

3.

Present Occupation

Voter Registration

Attach a copy of proof of voter registration.


mailto:cityclerk@champaignil.gov

Education and Training

Please list the formal education or training you have received. Be sure to include all training
which is related in some way to preparation for serving as Township Supervisor.

Dates of Study Name, Type of School or Subject Degree/Certificate
Instructor

Experience
Beginning with your most recent employment, volunteer work, or life experience, please state
your previous experience. Be sure to include all experiences which are related to preparation for

serving as Township Supervisor.

1. Company/Employer and Type of Business or Area of Experience:

Position:

Dates of Employment/Experiences: From: To:

2. Company/Employer and Type of Business or Area of Experience:

Position:

Dates of Employment/Experiences: From: To:

3. Company/Employer and Type of Business or Area of Experience:

Position:

Dates of Employment/Experiences: From: To:




Boards and Commissions

Please list any boards, commissions or task forces on which you currently serve by appointment
of the Mayor or City Council of the City of Champaign.

Public Office
Please list any public offices currently held by appointment or election of the governing body of
a unit of local government, school district, State constitutional officer or Illinois General

Assembly.

Office Appointed by/Elected Term

Community Involvement

Please list volunteer organizations that you are involved with locally:

Organization Activity Dates

Honors, Awards, Recognition

Please list any honors, awards or recognition which you have received:

Honor, Award, Recognition Received From Dates




Potential Conflict of Interest

Can you think of any relationship or other reason which might possibly constitute a conflict of
interest if you are selected to serve as Township Supervisor? (This question is not meant to
disqualify you; it is only intended to provide information.)

Have you been convicted of any infamous crime, bribery, perjury, or other felony? If so, please
list the offense, date and court of conviction. 60 ILCS 1/55-6.

Personal Statement

Please write a brief statement concerning why you are interested in serving Township
Supervisor.




Supplemental Questions

1. What do you see as the most pressing need in the City of Champaign Township? Why?
As Township Supervisor, what steps would you take to address this need?

2. What in your qualifications or background make you the right person for this
appointment?
3. What are some of your long-range objectives for the City of Champaign Township?



4. What is the role of a Township Supervisor? What do you see as successful qualities of a
Township Supervisor?

6. Do you have experience managing employees? Describe your leadership style? How
would go about supervising the work of Township employees?

7. Give an example of a time you solved a difficult problem or issue.



References

* Current City of Champaign Town Board/City Council Members should not be included below.

Name: Occupation:

Address: Home Phone:

Business Phone:

Name: Occupation:

Address: Home Phone:

Business Phone:

Name: Occupation:

Address: Home Phone:

Business Phone:

Submitted by:

Printed Name

Signature

Date
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